
“Had I not had my 
PCP certification, I 
would not have my 
current position.”

“I received my PCP 
and almost immediately 
doors began to open  
for me.”

“My PCP offered me a 
sense of confidence.”

Payroll Compliance  
Practitioner
Certification  
Program

Your Path to Becoming a  
Payroll Compliance Practitioner 
(PCP)

The PCP certification is the foundation for 
a career in payroll. 

PCP Work Experience 
Requirement

One year weighted payroll experience

PCP Certification

Educational Requirements
1. Payroll Compliance Legislation (PCL)

2. Payroll Fundamentals 1 (PF1) 
3. Introduction to Accounting 
    (Obtained from post secondary institutions) 

4. Payroll Fundamentals 2 (PF2)

 
Ongoing Certification Requirements
• Maintain a membership with the Canadian 

Payroll Association 

• Adhere to the Canadian Payroll Association’s 
Code of Professional Conduct 

• Meet the Continuing Professional Education 
(CPE) requirements

Searching for a career –  
choose payroll
A career in payroll can be very rewarding and 
becoming a Payroll Compliance Practitioner 
(PCP) will ensure you have the compliance 
knowledge and payroll skills needed for success. 

Employers look for this certification when hiring 
and consistently pay a higher salary to those 
who have it. Professional certification can add 
5-15% to the payroll practitioner’s base salary 
(Robert Half Accounting and Finance Salary 
Guide). It is the smart choice to elevate your 
career, and demonstrate your commitment 
and credibility while increasing your earning 
potential. To obtain the PCP Certification you 
need three Canadian Payroll Association core 
payroll courses, a minimum of one year payroll-
related work experience and an introduction  
to accounting course, available from colleges 
and universities.  

The Canadian Payroll Association can guide 
you in your path to certification. 

Work Experience Requirement
In order to fully prepare students as certified 
Payroll Compliance Practitioners, one year of 
weighted payroll-related work experience  
is required. 

Students completing courses on a part-
time basis can obtain the work experience 
requirement within five years before or after 
passing Payroll Compliance Legislation (PCL). 
The timeline for students in a full-time program, 
starts either five years before or after the end 
date of their Payroll Fundamentals 2 (PF2) 
course. 



Course Requirements 
Payroll Compliance Legislation (PCL) 
This is the first core payroll course in the Payroll Compliance Practitioner (PCP) certification program.
Upon completion of Payroll Compliance Legislation (PCL), you will have a thorough understanding of the 
compliance requirements and be able to describe payroll’s objectives and stakeholders, identify an employer/
employee relationship, apply federal and provincial legislation to payroll, and communicate the payroll 
compliance requirements to various stakeholders.

Payroll Fundamentals 1 (PF1)
This is the second core payroll course in the Payroll Compliance Practitioner (PCP) certification program.  
Upon completion of Payroll Fundamentals 1 (PF1), you will be able to: calculate regular individual pay, 
calculate non-regular individual pay, calculate termination payments, complete a Record of Employment (ROE) 
and communicate all aspects of individual pay requirements to various stakeholders.

Payroll Fundamentals 2 (PF2)
This is the final core payroll course in the Payroll Compliance Practitioner (PCP) certification program.  
Upon completion of Payroll Fundamentals 2 (PF2), you will be able to: calculate organizational remittances 
to federal, provincial and third-party stakeholders, prepare accounting documentation for payroll, complete 
year-end documentation and communicate all aspects of organizational remittances, accounting and year-end 
requirements to internal, external and government stakeholders.

Introduction to Accounting
This course must be taken at a Canadian post-secondary institution. Introduction to Accounting must cover 
the following principles and practices to be accepted as part of the PCP program: recording transactions (debits/
credits), journal entries, preparing simple financial statements, closing accounts, reconciliations, trial balance.

The Canadian Payroll Association offers two certifications, the Payroll Compliance Practitioner (detailed 
here) and for those with the PCP looking for a management career, the Certified Payroll Manager (CPM). 

Courses are available at colleges and universities across Canada and online through the 
Canadian Payroll Association. 

The Canadian Payroll Association 
is the authoritative source for 
Canadian payroll knowledge, 
professional development, advocacy 
and professional certification.

Canada’s 1.5 million employers rely 
on payroll practitioners to ensure the 
timely and accurate annual payment 

of $970 billion in wages and taxable 
benefits, $324 billion in statutory 
remittances while complying with 
more than 200 federal and provincial 
regulatory requirements. 

Since 1978, the Canadian Payroll 
Association has annually influenced 
the payroll compliance practices 

and processes of over 500,000 
organizational payrolls. With over 
20,000 members, the Canadian 
Payroll Association promotes payroll 
compliance through advocacy and 
education.

The Canadian Payroll Association

A passion for payroll…
Ingrid Allan, PCP
Payroll Specialist

Ingrid had a brief encounter 
with payroll early in her career 
that sparked a lifelong passion 
for this profession. Even after 
a long break doing other work, 

Ingrid returned to payroll and decided to embark 
upon obtaining certification by taking that first 
initial step of enrolling in an introductory course. 
This course opened the door for her to become 
part of the payroll department at her employer, 
Viasystems. Ingrid found payroll was the right 
choice, providing her with the work/life balance  
she needed. 

Ingrid’s decision to become a Payroll Compliance 
Practitioner (PCP) secured her current Payroll 
Specialist position in a large manufacturing company 
dealing with both Canadian and U.S. payrolls.

“The courses in the PCP program are relevant to 
the work we do every day.” 

Ingrid is currently working on obtaining her Certified 
Payroll Manager credentials to effectively manage 
a payroll department. 

For more information, including free access to the 
online PCP demo, visit payroll.ca/certification

The Canadian Payroll Association 

Stay Current Stay Compliant 

Follow us on    Twitter @cdnpayroll    LinkedIn    Facebook


